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KOJIEKC 3THUKH U CJIYKEBHOIO [IOBEJAEHHUS PABOTHUKOB
MYHHIHIATBHOTO GI0KETHOI0 10MIKOILHOTO 00Pa30BaTeILHOIO YUpeRIeHUS TeTCKOro
caga Ne 18 ob1mepassuBaomero Buaa ¢ IPHOPHTETHBIM OCYNIECTB/IEHHEM J1eATeIbHOCTH

110 OTHOMY H3 HaNpaBJ/IeHHil Pa3BUTHHA JeTeil (mo3snaBarensHo-peyesoro),

II (Bropas) kareropus

1. OcHOBHBIE OHATHS

IIpogeccnonanbuas yruka — COBOKYITHOCTE MOPAJILHBIX NPHHIMIIOB, MPAaBHI U HOPM
CITy>xe0HOI0 IMOBEIeHHA.

PykoBoauresn - sapenyrommii, 3amecTHTemH 3aBEJYIOLIETO, OTBETCTBEHHBIH 3a
IPOTHBOEHCTBHE KOPPYIIIHH.

Umupx yupesnenns — ofpas yupexaenus, chOPMHUPOBABIIMIACS B CO3HAHMH €ro
PYKOBOZHTENEH H PALOBBIX PAGOTHHKOB, a Takke MIOAEH, He BXOAIMX B YHCIO pabOTHHKOB,
BBIICTIAIOIINH [IEHHOCTHBIE XapAKTEPHCTHKA YUPEXK/ICHHS M OKA3BIBAIOLIHIL BO3JIEHCTBHE HA €r0
BOCIIPHSATHE.

UmyumecTBo yupemmenus — ocHoBHble CpCICTBA, MATEPHANIbHbIE M HEMaTepHAJIbHBIE
aKTHBBI, pabodee 06OpYIOBaHHE M HHBEHTAph, CKIANCKOE UMYIIECTBO, JEHEKHBIC CpPE/ICTBa,
IpoYre (GHHAHCOBBIE AKTHBEI M JII06OE Apyroe HMYIIECTBO, KOTOPOE B COOTBETCTBHU C
3aKoHOxaTenbcTBOM Poccuiickoii Denepaunu spisercs 06bEKTOM COBCTBEHHOCTH Y4PEXKICHHUS.

Kopnopatusnslii 1yx — o6miee KOpIopaTHBHOE «f1», COBOKYIHOCTS JIYXOBHBIX CBOMCTB H
(YHKUMH, CONPOBOKNAIOUIMX  JIEATENTBHOCTD YUPCKICHHSA, HAEH, IEHHOCTH, MOTHBEI,
CTPEMIICHHA, OXKH/IAHUS, CAMOIYBCTBUS, KOTOPBIMHA YIIPABIACTCS IIOBEACHHE €ro pabOTHHKOB H
00yCIIaBIMBACTCA COTPYAHHUECTBO B OJHON KOIUIEKTHBHOR pabore. Koproparusnsiit gyx
OTPaXkaeT HCYKIIOHHOE JKeJIaHUe pabOTHUKOB YYPEXKIEHHS JOCTHIb EAHHOI He/IH, CTpEMJIEHHE K
obmemy ycrexy.

Konguaukr unrepecos — necornaneuune mosmimu PYKOBOAMTEINEH U Jpyrux pabOTHUKOB
YUPCK]ICHUA C CT0 LETIAMH, CTPEMIIEHHE K IPOTHBOIIOIOKHEIM LIE/ISM.

Kopnopatusneii cruas — ycroitunsas COBOKYIHOCTh IIPUMEHSAEMBIX YYPEKICHHEM
CBOCOOPA3sHEIX CIIOCOGOB M NMPHEMOB BO3/CHCTBUS HA COTPYHHMKOB M 0OLIECTBEHHOCTS. 1lenbio
KOPIIOPATHBHOI'O CTHIIA  SABJISETCSA (bopMHpOBaHHE  MOJNIOKHUTEILHOrO UMH]DKA,
00eCIeunBAIOIIEro HEIOBTOPUMOCTS H Y3HABAEMOCTS YUPEXKIACHHUS.

Penyranua yupesnenms — croxkmsumeecs MHeHHE O JIOCTOMHCTBAaX M HEIOCTATKaX
YUPEXKACHUSA, OCHOBAHHOE Ha IPEIUICCTBYIOIIEM 3HAHMH 06 ero paboTe, KadecTse
IPEOCTABIAEMBIX YCIIYT, IIOBEEHUH PaOOTHHKOB,

Ilaptoep - ropummueckoe wmm (usnueckoe MO, ABIAIOLICECH BPEMEHHBIM
COYHaCTHHKOM IIO ONIPENEICHHOMH OIIepaliH, ClelIKe.

2. O0une noJ10Kenns
2.1. KoJekc OTHKM M CIykeGHOro INOBeICHHS pabotuukos (manmee — Kopekc)

MyHHIHTANTEHOTO GHOKETHOrO JONIKOIBLHOTO 00pa30BaTEIBLHOrO YUPEkKICHUS AETCKOIO caja
Ne 18, r./IuBnoropck, Kpacuospekoro Kpast (nanee — YupesxaeHne) paspaboTaH B COOTBETCTBHH



¢ DexepatbHBIM 3aKOHOM 0T 25.12.2008 Ne 273-03 «O IPOTHBOJAEHCTBUU KOPPYIILIHNY,
TpynoBeM komekcom Poccuiickoii Oenepanun, YeraBom YupexneHus.

2.2. Hacrosmmit Kopekc ompenenser 6a3oBsle 3THYecKue OCHOBBI JI€SITEJILHOCTH
PabOTHHKOB VYUpeXICHUS: YCTAHABIHBAET NPHHUMIEI ¥ HOPMEI IIOBEIeHHs pabOTHHKOB Ha
pabodeM MecTe, omnpejeNseT NPaBHIA B3AUMOOTHOUICHUH B KOJUICKTHBE, a TaKxKe
B3aHMOOTHOLICHHH PabOTHHKOB ¢ OpraHaMH BIACTH, IOPHANYECKUMH 1 (pu3HIecKUMH JHIAMH.

2.3. Hacrosmmii Kopekc paspaGoran c YUCTOM LENell, MHCCHM M KOPIOPATHBHBIX
UCHHOCTEH yUPEeKACHUSA, H OGIIETIPHHATEIM MOPAILHO - STHYECKHM HOpMaMm.

2.4. OCHOBHBIMH KOPIIOPAaTHBHBIMH [EHHOCTAMHU YYPEKIACHUA ABJIAKOTCS:

obecrieueHne BEICOKOIO Ka9eCTBA OKA3hIBAEMBIX YCIIyT;

TIOCTOAHHBIIT IOUCK MyTei MOBBINIEHHS PPEKTHBHOCTH OKA3bIBAEMbIX YCIIyT;
o0uieveoBeyecKas BEICOKAs MPaK/IaHCKas O3HIINSA;

YBAKHUTE/IbHOE U OEpEKHOE OTHOLIECHUE K IMIHOCTH,

COLMaJIbHAs OTBETCTBEHHOCTE Iepe/] 0OIECTBOM.

2.5. Hacrosmuit Konexc CILYZKHT CIIEYIOIUM OCHOBHBIM LEJISIM:

NOBBIIIEHHE NOBEPHS IPasKIaH K YUpexkIeHUIO;

YCTAaHOBJIEHHE H 0000IIEHNE HPABCTBEHHO-ITHYECKHX HOPM AEATENLHOCTH pabOTHUKOB M
HX TpO(ECCHOHANIBHOTO MOBEAEHHS JUIA  JOCTOMHOIO OCYIIECTBIIEHMS MMH CBOEH
NPOGECCHOHANEHOI JEATEIBHOCTH H [OBBILICHHS 3bhEKTHBHOCTH BBINOIHEHHS JOIKHOCTHBIX
00s3aHHOCTEIH;

CONCHCTBHE YKPEIUIEHHIO aBTOPHTETA M OOECIEYEHHIO €IMHBIX HOPM TOBEIEHHS
pabOTHHUKOB YupeskieHus;

CO3/IaHHC KyJIBTYPl YUPEKIACHHS, OCHOBAHHOH Ha JOBEPHUH, OTBETCTBEHHOCTH M
CIIPaBeUTMBOCTH.

2.6. Kaxip1it paboTHHK YupexkIeHHS, CTAHOBACH YWICHOM TPYAOBOTO KOJUIEKTHBA, JI0JKEH
OIHPATLCs B CBOCH JIEATETBHOCTH HA KOPIIOPATHBHbBIE HOPMEI H LIEHHOCTH, 3a(pUKCHPOBaHHEIE
BO BHYTPEHHHX HOPMaTHBHEIX JIOKYMEHTaX, B T.4. B HacTosmem Konekce.

2.7. Kaxnplit paGoTHHK YUpexIeHHs JI0/DKeH NPHHUMAThL BCE HEOOXOJMMBIE MEPhI A
CO0JIIOIEHHS TTOJI0KEeHHH HacTosero Kogekca.

3. llpuHIHNBI M HeTH NPo(ecCHOHAILHOM AeATeIbHOCTH YUpexaeHus

3.1. KomnextuB YupekieHus IOpOKHT cBOeil aenoBOil penyTanuMenl M IpUiIaraeT Bee
YCHIIHS JUIst HETIPECTAHHOTO MOATBEPK/ICHUS CBOEro 106POro HMEHH JIe/IaMH.

3.2. Komtextus VupexneHus CTPEMHUTCS HE JIONYCKaTh OSTHYECKHE HapYIICHHUS,
NPOTHBOpEYaIIne HopMaM Hactosiero Kosjexca.

3.3. Komnexktus VYupexaeHHS BHIUT OCHOBY JOCTHXKCHHA ILEJIeH B IOCTOSHHOM
TOBBILICHHH  Ka4ecTBa pabOThI, HENPECTAHHOM COBEPIICHCTBOBAHHH IIPOMECCHOHANBHBIX
3HaHUH U IPOPECCHOHATEHOTO POCTA.

3.4. KomtektuB VYupekaeHHS CTPOHT CBOIO paboTy Ha [oBepuH K paGOTHHKaM,
BOCITATAaHHH TYBCTBA 3ALIUIIEHHOCTH H 3a00ThI YUpeKICHHUS O HUX.

4. JTHKa H 001IHe NPAaBHJIA NIPAKTHYECKOH AeATeILHOCTH

4.1. B cBoei# neaTenbHOCTH PaGOTHHKH YUPEKICHHUS OKHBL:

HEYKOCHHTC/IBHO ~ COO/IIaTh  TOCYJAapCTBEHHYIO  H TPYAOBYIO  JUCLHUILIHHY;

100pOCOBECTHO, OECHPHCTPACTHO M KAYECTBEHHO WCIONHATH CBOM cl1yxeOHEIe

00s3aHHOCTH;

9} (EeKTUBHO HCMOMB30BaTh CBOE pabouee Bpems;

IPOTHBOCTOSATH MPOSBIECHUAM KOPPYIILHY;

MCKJIIOYATh JICHCTBHA, CBA3AHHBIC C BJIMSHHEM KAKMX-TMGO JHUHBIX, MMYIIECTBEHHBIX
(pUHAHCOBBIX) M MHBIX HHTEPECOB, MPEMATCTBYIOLINX A0OpPOCOBECTHOMY HCIIOJHEHHIO HMH
JAOJDKHOCTHBIX 00A3aHHOCTEIH;



YBEIOMJIITE NMPEACTABHTENS HaHHMATENIs (paboTonatenst), opraHs IIPOKYPATyphl MIIH
APYTHe TOCYNapCTBEHHbIC OpraHbl 060 Bcex Clydasx oOpauleHHs Kakux-THOO M B LENsX
CKJIOHCHHA K COBEPUICHHIO KOPPYIIIHOHHBIX NIPaBOHAPYIIEHHIT;

HE JIOMyCKaTk HCIOMb30BaHMA CTyxeGHOM uHDOpMauu B KOPBICTHBIX M MHBIX JINYHBIX
LEsx;

HE JIONYCKaTh (haKTOB NPHHSATHSA MONAPKOB HIH YCIYT OT (M3MYECKHX M IOPHIHYECKHX
JIHI B CBASH C HCIIOIHEHHEM (YHKIMOHAIBHEIX 06S3aHHOCTE;

CBOHM OTHOIICHHEM K /Iy M JIMYHBIM IIOBEJEHHEM CIIOCOGCTBOBATL CO3JJaHUIO
YCTOHYHBOH U MO3HTHBHOI MOPaJIbHO-TICHXOJIOTHYECKOH 0OCTAHOBKH B KOJIJIEKTHBE;

1pH MCHOMHEHHH A0JDKHOCTHBIX 00A3aHHOCTEH HE OKa3bIBATE IIPEIIOYTEHUS KAaKUM-JIHG0
NPO(HECCHOHAEHBIM HIIH COLHATbHBIM IPYIIIaM ¥ OpraHu3aiMsM, ObITh HE3aBHCHMBIMH OT
BJIMAHHA OTC/ILHBIX IPaKaH, IPOhECCHOHATBHBIX MM COLHAIBHEIX TPYII ¥ OpraHU3aIHii;

co0MoNaTE  HeWTpasbHOCTD, HCKIIIOYAIOIIYI0  BO3MOJKHOCTH  BJIMSHHST HAa  HX
NpOhECCHOHANBHYIO NeSTEeIbHOCTS PCLICHHH IOJMTHYECKHX MAPTHH, MHBIX OBGIIECTBEHHBIX
00beIMHEHHI;

NIPHHHUMATD MPENYCMOTPEHHBIE 3aKOHOAATEIBCTBOM POCCHICKOI Qenepauu Mephl 0
HC/IOMYIICHUIO BO3HUKHOBEHHS KOH(IHKTOB MHTEPECOB W YPEryIHPOBAaHHIO BO3HHKIIMX
KOH(JIMKTOB HHTEPECOB;

YBAXaTh 4€CTh U JOCTOMHCTBO YEIOBEKA U TPaKIaHMHA HE3aBHCHMO OT MPOUCXOXKICHHS,
COLHMANLHOTO, JOKHOCTHOTO M HMYNIECTBEHHOIO MOJOKEHHS, [107Ia, Pacsl, HAMOHAIBLHOCTH,
f3BIKA, OTHOIICHWS K peNHMIdM, yOekIeHHH, MecTa IKHTENBCTBA WIH  HOGBIX HHBIX
00CTOATENBCTB;

CoOII0aTE OONIEIPHHATEIE MOPAIBHO-ITHYECKUE HOPMBI, YBaXKHTEIBHO OTHOCHTHCH K
TOCYJapCTBEHHOMY U JPYT'MM A3BIKAM.

5. /les10BBI€ OTHOMIEHH S Mex1y paboTHUKaAMu

5.1. Jlenosble oTHOWIEH S MeKTY PabOTHUKAMHU IOJDKHBI CTPOHTBCH Ha O0IIeIPU3HAHHBIX
[IPUHIHIIAX JETOBOH 3THKH, TPEOYIONIHX:

NpH JIOOBIX 00CTOATENLCTBAX He 00CYK/1aTh M HE KPUTHKOBATH JIHYHLIE HEJOCTATKH
CBOMX KOJLIET;

00CY/KIEHHIO M KDUTHKE MOTYT [IOABEPraTbCs JIMIIb IPUHHMAEMBIC MMH DEIUCHHS M
COBEpIIAEMbIE JEHCTBHUS NPH HCIOJHEHUH H0KHOCTHEIX o0s3aHHOCTEI;

PH OOCYKAEHHH CITY:KeGHBIX BOIIPOCOB IPOSIBJATE TAKTHIHOCTH, A0OPOKEIATENBHOCTD
CACpKAHHOCTE, YMETD BBIC/IYIIMBATh J0BOLI COGECeIHHKA, H36erarh NOYYHTENIBHOI'O TOHA;

HE YHHIKATh U HE 3a/eBaTh JOCTOHUHCTRA paGOTHHKa, BEICKAa3bIBas KPHTHYCCKHE 3aMcYaHHuA
B €TI0 aJIpec;

HE IICPCHOCHTE CBOM HETATHBHOE 3MOUHMOHATLHOE COCTOAHHE HA OTHONICHHS C KOJLIEraMu
H HE 1abaTh II0BO/Ia BOCIIPHHUMATD €70 KaK HEYBaKeHHE K HHM

OBITH BCET/1a IYHKTYAIBHBIM [IPH BBIOTHEHHH CBOHX 0053aTENBCTB U JOrOBOPEHHOCTENH ¢
JAPYTUMH pabOTHHKAMH;

B JINCKYCCHN CAEPKUBATE IMOLMH, TOKA3BIBATH TIPABOTY apryMeHTHPOBaHO, 000CHOBAHHO,
AaBas KOJIIETe BO3MOXKHOCTh BbICKA3aTh CBOH JOBOJIEL;

TIpH COBMECTHOM BBINIOJIHCHHH IIOPYHYEHHsI HE MPOSBIIATH HEC/IEP)KaAHHOCTH, M3JIHIIHEH
TOPOILTHBOCTH M HEIOMYCTHMOH MEUTHTEILHOCTH HCXOMA H3 TOTO, YTO TOIBKO COIJIaCOBaHHASA M
CliaxkeHHas paboTa MOKET 06eCIeunTs yerex;

OKa3bIBaTh B3aMMOIIOMOIIE IPYTrHM pabOTHHKAM, JETUTHCH SHAHUAMMU U OIIBITOM;

BLIPAXATE CBOC MHEHHME T10 IIOBOAY pabOThI CBOMX KOJLIET, He PacpoCTpaHsis CIUIETHH;

mobas KpUTHKa B ajgpec Apyroro pabOTHHKA JO/KHA OBITH OGLEKTHBHON H
060CHOBaHHOIA.



6. ﬂe.l]OBble OTHOIIEHHHA MeXKIY PYKOBOAMTE/IHMH U MOTYHHEHHbBIMH

6.1. JlenoBbIe OTHONIEHHS MEX/TY PYKOBOAMTE/SAMH M OXYHHEHHBIMA 1OJIKHEL CTPOUTHCA
Ha IIPHHIMHIAX B3aMMHOTO YBa)KCHHS U JIOBEPHA.

6.2. PykoBoxutenu obsa3ansr:

TOYHO ONPEICIATh 3a4a9d H 00bEM CIIyKeOHBIX IIOJHOMOYMIl MOJYMHEHHBIX B
COOTBETCTBHH C 3aHHMAcMBIMM MMM JO/UKHOCTAMH, HE OTJABATh IOJUYAHEHHBIM SBHO
HCBBIMOITHIMBIX PaCOPsUKCHHH U HE TPeOOBATh OT HUX MCIONHEHMS NOPYUEHHH, BBIXOIAITHX
3a paMKH HX CITYKeOHBIX 00S3aHHOCTEH;

HC JIOyCKATh IO OTHOIICHHMIO K NOJYMHECHHBIM HEOOOCHOBAaHHBIX OOBHMHEHWH, (aKTOB
rpyOOCTH, YHHIKEHHS YEI0BEYECKOr0 JOCTOHHCTBA, OecTakTHOCTH;

HE TOHYKIAaTh TNONAYMHEHHBIX K COBEPLICHHIO IPOTHBONPABHBIX IIPOCTYNKOB HIIH
TIOCTYIKOB, HE COBMECTHMBIX C OOLIENPHHATEIMU MOPAIEHO- STHYECKIMH HOPMAMH;

MOOLIPATH OOpalieHie padOTHUKOB C HACAMH, OT3BIBAMH U JTFOOBIMU IIPEIOKEHHIMU M
npobnemamu;

BRIC/IYIIMBATE  CBOCTO TMOMYMHEHHOTO M pEArupoBaTh COOTBETCTBYIOIIMM 00pa3om
(COrIacHO MONHTHKE OTKPBITHIX ABepeit). Ecnu HemocpeACTBEHHBIN HAYAIBHUK HE JKelaeT HIIH
HC MOJKET BBICHYIIATE CBOETO MOJYMHEHHOIO N0 HEYBaKHTENbHBIM IIPHYHHAM, TO [OCIIEIHHIL
MOJKET 0OpaTHTLCS C 7%amoboit k 3aBe/yomemMy YupeKIeHus.

6.3. PabOTHHKH (IIOAYMHEHHBIE) JOIKHBL:

IpH HEOOXOAMMOCTH OTCYTCTBHA Ha pabo4eM MecTe IONYYHTh HA 3TO paspenieHue
HEMOCPEACTBEHHOTO PYKOBOIUTEIIS;

CCIM PYKOBOIMTE/b CHENAT MOJYHHEHHOMY KPUTHYECKHE 3aMEYaHHs B [IPHCYTCTBHH
ApYTUX pabOTHHKOB (Ha COBEUIAHHH, 3aCEJAHHH W Jp.), TO JaKe IPH HATHIHH y paboTHHKa
000CHOBAHHBIX BO3PAKEHUH, HE PEKOMEHLYETCS BCTYIATh B OTKPEITYIO MOJIEMHKY.

7. IlpoBeieHne 1e/10BBIX COBELIAHMI

7.1. Ilpu npoBe/leHHM JEIOBBIX COBEILAHMH HEOBXOIUMO NPHACPKUBATECHA CIEAYIOLIHX
HOPM JEJI0OBOH 3THKH:

YJaCTHHKH COBCIIAHMA JO/DKHBI TNPUOBITH Ha COBENIaHHE Oe3 Omo3jaHHi W
3a0,1ar0BpPEMEHHO 3aHATH OTBEECHHBIE MECTa;

PabOTHHKH, MNPONyCKAlOWHME COOPaHMS WIHM ONAa3JbIBAIOIIME HA HHUX, MOTYT OBITE
IIOJIBEPrHYTHI JUCIUIUIMHAPHBIM B3BICKAHUAM;

BO BpEMs COBCIIAHHA HE JOIMYCKACTCS BECTH MEPETOBOPHI, OTBJICKAMOUIME YYACTHUKOB H
MeIIalolHe paboTe COBELIAHHS, PacCMaTpUBATH IIOCTOPOHHHUE JIOKYMEHTBEI WJIH 3aHHMAaThCS
A€/1aMH, He OTHOCAIMMHUCS K paboTe COBeIanus;

OPTaHM34TOPBI COBEINAHMA JOKHBI MMETh 3apaHee pa3paboTaHHBIH IUIaH coOGpaHus,
PETIIaMEHT, a TakkKe€ MpeayCMOTPEeTh BO3MOMKHOCTE CBOOOZHOrO o0oOMEHAa MHEHHSMH B
CIIELMAJIBHO OTBEACHHOE I 3TOTO BpeEMS;

BCC YYaCTHHKH COBELIAHHA JIOJIKHBI 3apaHee NOIrOTOBHTLCH 110 TEMATHKE COBEIIAHM.

7.2. Ilpm obcyxneHnn Kakoro-mubo BONPOca CIEHAYET HCIONB30BATH NPUHLIAI
KOHCTPYKTUBHOH KPHUTHKH, @ HMEHHO:

HUCTKO apryMEHTHPOBATE CBOE BHICHHE H IIpe/UlaraTh CBOM BAPHAHTEI €I'0 PENICHHUS;

CTapaTkbCs CIOKHOE OOBACHSTE HOCTYIHO, IPOCTO, KOPOTKO; yMETh AKTHBHO CIIYILATS;

YBaXKaTh YY)KO€ MHEHHE HE MEHBILE CBOETr0;

YMCTB IPHHATE KOMIIPOMHCCHBIN BADHAHT PEIICHUS [IPOOIIEMEI.

8. Pabouee BpeMsi COTPYIHHKOB
8.1. Tlpu HEBO3MOKHOCTH NPHHTH Ha paboTy BOBpEMsl PabOTHHMK JIOJDKEH H3BECTHUTH

CBOCT'O HEMOCPE/ICTBEHHOTO PYKOBOAHUTEIISA 1O BO3HHKIIMM IpobiieMaM 3a6I1aroBpeMeHHO WIIH
HE MO3K€ YEM B TEYCHHUE JIBYX YAaCOB C MOMEHTA Hayasa pabodero JHs.



8.2. OrcyrcrBie Ha paGouem MecTe B pabouee Bpems Oosiee ueThIpex 4acoB Oe3
IIPEAYNPEKICHHA 00 3TOM CBOEI0 HEIOCPE/ICTBEHHOIO PYKOBOAMTEIS CUHTACTCS HPOTYJIOM.

8.3. CucremaTnyeckne Omo3jaHus paboTHHKOB Ha paboTy BIEKYT 3a co6oii
AHUCHMIUTHHAPHBIC B3bICKAHHA M HaKa3aHHA M MOTYT IIOCIYXKHTh IOBOJAOM IS OTKA3a OT
AaTBHEHIIEro COTPyAHHYeCcTBa YupexkaeHus ¢ paGOTHHKOM.

8.4. Bpema nepepsiBa Ha 06e ycTaHABIMBAeTCs NPAaBHJIAMH BHYTPEHHErO TPYAOBOIO
pacnopsjka.

9. BHemnuii Buj

9.1. PaGoTHukH TpencTaBnsOT 06MMK YUpexkieHus s O0ILECTBEHHOCTH, ITOITOMY OT
MMUJDKA KaXI0T0 pabOTHHKA, €ro IIOBEACHHS Ha pab0YeM MeCTe 3aBHCHT UMHIK Yupexaenus.

9.2. Buenmuii Bu1 paGoTHHKA TOKEH COOTBETCTBOBATE CTaTyCy YUYpexKIEeHUA KYJILTYpHI,
M03TOMY PabOTHHKH Ha paboTe J0JIKHBI IPUIEPKHBATECA JEIOBOTO CTHUIIS B O/IEKIIC:

JICTIOBOH CTHJIb B OJNEXJIE O3HAYAET CTPOTUM, NOATAHYTHIA BHI, CIeP;KaHHOCTh
(YMepeHHOCTB) B IBETOBBIX PEIIEHHSX, 00YBH, aKceccyapax, HE PEKOMEHIYIOTCS BEIYYPHBIE
(acoHs! oek b1 ¥ 06YBH;

CTMIBHOCTh  (TAPMOHHYHOE COYETAHHE BCEX COCTABISIONIMX  OJEKIBL, o0yBH
aKceccyapos);

AKKypaTHOCTb, TO €CTh ONPATHBIH, YXOXKEHHBIH BHJII yMEPEHHBLI MaKMsDK, IpUYecKa
JOIKHA OBITH BBIIEpKAHA B CIIOKOMHOM CTHIIE, MYKUHHBI J0JHKHEI OBITH BBIOPHUTHI THOO HMETH
aKKypaTHO I10JICTPHKEHHBIE YChI/O0poy;

B 3UMHUH, JIETHHH M MEKCE30HHBIH 1epro/1 pabOTHHKH JL0KHBI HMETh Ha paboueM MecTe
CMEHHYI0 00yBb. HenomycTnmo HaXonuThes Ha paboYeM MecTe B BEpXHEl OIexk/e, a TAKKe B
T'OJIOBHBIX yOOpax.

10. KyabsTtypa peun

10.1. PaborHuku VYupexnaeHus o0A3aHbI IPHACPKHBATHCS OOLIENPHHATEIX PaBHII
PYCCKOTO A3BIKa H HCIIOJIB30BATH 0QHUIUHAILHO-IETI0BOM CTHIIb B YCTHOMN U IIHUCEMEHHOM PeyH.

10.2. PaboTHuKaM yupeKICHHA DEKOMEHIYETCS HE NPHUMEHATh 0e3 HeoOXOmTUMOCTH
WHOSA3BIYHEIE CIIOBA.

10.3. B pe4n coTpyIHHKa HEIIPHEMIIEMO yroTpeieHue:

rpyOBIX NIYTOK U 3710i HPOHUHU;

HEYMECTHBIX CJIOB H PEYEBLIX 000POTOB;

BBICKA3BIBAHMH, KOTOPBIE MOTYT ObITh BOCIPHHATEL M MCTOJIKOBAHBI KaK OCKOPGJICHHS B
aJpec ONpeIeIeHHEIX COIHATBHEIX WIH HAIIHOHATBHBIX TPYII;

PE3KHX M IMHHYHBIX BHIPAKEHUI OCKOPOUTEILHOIO XapaKkTepa;

BBIDAKCHUH OCKOPOMTENBLHOIO XapakTepa, CBS3aHHBIX ¢ (DU3MYECKHMH HEI0CTATKAMH
4eJI0BeKa;

HELCH3YPHON OpaHH, CKBEPHOCIOBHA M BBIPDAKEHHIl, MOJYEPKMUBAIOLIMX HEraTHBHOE
OTHOIIEHHUE K JIFOIAM.

11. PaGouee mecTo

I1.1. Tlopsaok, YHCTOTA, aKKypaTHOCTh Ha paboueM MecTe CO3HaloT OnaronpuaTHoe
BIeYaTIeHHE 00 YUpexIeHHH.

11.2. Kaxpiit pabOTHHK JIOJKEH NOJAEPKHBATE YUCTOTY M TIOPSLOK HA CBOEM pabodem
MECTE M CJIEIUTh 32 NOPSAJAKOM B Kabunere. OTBETCTBEHHOCTD 3@ YHCTOTY U MOPSIOK B KabHHETE
HeceT pabOTHHK, HENOCPEACTBEHHO 3aKPEIIEHHEIH 3a TAaHHBIM IIOMELICHHEM.

I1.3. JIrobast mapopmanus, monurpaduyeckue H3JaHUs HA CTEHAX ODHUCHOrO MOMEIEHHS
J0JIZKHBI OBITH pa3MEILEHbI AKKYPATHO.

11.4. Ha paGodem mecTe 3anpelieHo Hrpath B KOMIBIOTEPHBIE M HHBIE HIPHL i 3aHUMATHCS
NIOCTOPOHHHMH J{eJIaMH, He CBSI3aHHBIMH CO CITyKEeOHBIMH BOIIPOCAMH.

11.5. B nomemenusx VYupexaeHus pabOTHMKHM JIOJKHBI CNEJOBATh INPABHIAM
BHYTPECHHEI0 PaclopsaKa, peyCMaTPHBAOLIIMX 3alIPeT Ha KypeHHe, yroTpeGeHue ajKoros 1
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12. KoH(QIHKT HHTepecoB

12.1. Bcee pasHormacusi paGOTHHKOB PEIIAIOTCSA B COTPYIHHYECTBE C 3aBEIYIOLIHM,
HEJOMYCTHMO JIE)IaTh KaKOH OBl TO HH OBLIO KOHMIHNKT JOCTOSHUEM TPETHHX JIHIL.

12.2. Bo B3aMMOOTHOLICHHAX C IOPHIANYECKUMH H (GU3MYECKUMH JTHIAMH paGOTHHKH
00sI3aHBI  BO3/EPHKHBATECS OT JIEHCTBHI, DPHCKOBAHHBIX € TOUKH 3p€HHs] BO3HHKHOBEHHS
KOH(IMKTa MHTEPECOB, B YaCTHOCTH 3aHATHA JEATEIBHOCTHIO, KOTOpasl CYyIIECTBEHHO OTBIIEKAET
HUTH MEIIAET HCTIOIHEHHIO CBOUX 00A3aHHOCTEH B YUPEKICHUH.

12.3. 060 Bcex BOHMKIIMX H BO3MOXHBIX KOH(QIHKTAX HHTEPECOB pabOTHHKH
YupexaeHus — QOIKHBI  HE3aMEQIHTEIBHO  COOGIIATH CBOEMY  HENOCPEICTBEHHOMY
PYKOBOIHTEIIIO.

13. Orpanuyenye HCno/Ib30BAHKSA CIIYAKeOHOIO MOI0KEHHs

13.1. PaboTHuKH YHUpek/IeHHs He BIIPAaBe UCMIOIB30BATH CIIYKeGHOE MONOKEHHE B TMUHBIX
Le/AX, BKIIIOYAs MCIOJIB30BAHHE COOCTBEHHOCTH YYPEKICHHS, B TOM YMCIE JUIS NOTYHCHHS
[10/1apKOB, BO3HAIPAKACHUA U HHBIX BBITOZ /IS ce0s TMYHO M APYIUX JIAI] B 0OMEH Ha OKa3aHHe
YupexkaeHneM Kakux- Jubo yeyr.

13.2. Tlonapku, yciyru ¥ NpeicTaBHTEILCKHE PACXOIBI MOTYT GBITH IIpeZIOCTaBIEHE] 3a
CYeT YUPEKICHHS HIM NPHUHATE OT GHIMUYECKHX JHL WIM KOMIAHHH-IIAPTHEPOB TOIBKO pH
YCIIOBHH, YTO OHH COOTBETCTBYIOT C/IE/IYIOIIHM KPHTEPHSAM:

HE HapyUIa0T NPHMEHAEMBIX 3aKOHOB HIIH CTAHIAPTOB STHKH;

HX CTOUMOCTE He npessiaer 3000 pyoOueit;

HE MOTYT OBITh HCTOJIKOBAHBI KaK MOJAKYII B HHTEPECAX JNApHTENIS;

PackpbITHE (AKTOB TAKMX TOTAPKOB MIHM YCIYT HE IOCTABHT YUPEKICHHE HIH ee
COTpYJIHHKA B HEYJOOHOE IOJIOKEHHE.

14. 3ammra uMymecTsa Yupexienus

14.1. MmymiecTBo YupexkaeHns MoKeT ObITh HCIOIBL30BAHO TOJIBKO JUIS JCATETLHOCTH H
HE MOXET OBITh HCIIONB30BAHO B ILEJAX, MPOTHBOPEYAIINX 3aKOHOIATENLCTBY Poccuiickoi
Genepanyy, BHyTPEHHUM JOKYMEHTaM M HHTepecaM Yupek/IeHHs.

14.2. Pabornuku VYupexzaeHus 0OsS3aHBI OCYIIECTBIIATH 3alIUTY BBEPEHHOTO WM
MMYIIECTBA YYPEKACHUS OT YTPaThl, KPaKH, HCIOJIb30BAHUS HE TI0 Ha3HAYEHHIO, HE3aKOHHOTO
HIH Hed((PEKTUBHOTO HCIIOIB30BAHMS.

15. loaaep:kanune u yKpen/ienne KOPIOPaTHBHOTO 1yXa

15.1. ®opmupoBanue KOPIOPATHBHOIO jyXa YUpeXICHHS OCHOBAHO HA [TOHUMAHHH
BBICOKOH OTBETCTBEHHOCTH PabOTHMKOB 3a Pe3yabTaThl CBOeH paborhl. KoprmopaTHBHSIH ayx
ABIACTCA OJHMM M3 IJIABHBIX MHCTPYMEHTOB KOPIIOPATHBHOTO YIIPABJIEHHS, CILUIAYMBAIOIIHI
BCEX pabOTHHUKOB JUIS TOCTHKEHHUs OOIIMX 1Ie/ei.

152, Jlns mommepkanust M yKpeIUICHHs KOPIIOPAaTHBHOTO JyXa YupekieHHe
OCYIIECTBIIAET CJIEAYIOIIHE OCHOBHbBIE MEPOIIPHATHS:

HH(QOPMUPOBAHHE BCEX PAGOTHHKOB O MHCCHH, LEJIAX, KOPIIOPATHBHBIX IEHHOCTSAX;

obecrieyeHHe TOHMMAHHS KaXK/BIM Pa0OTHHKOM HEOOXOIMMOCTH €ro Tpyxa B 00meM
MTOTE JACATENBHOCTH YUPEXKACHHUS, €r0 POJIH H 3HAYCHHA B PEATH3AlM MHUCCHH YUPEKICHHS,
JOOCTHXKEHHH KJIFOUEBBIX MOKa3zaresel 3G heKTHBHOCTH;

Pa3sBUTHE CHCTEMBI MOTHBAILIHH H COLMAIBHOH 3alIHTEl PAOOTHHKOB YUpeKICHHS;

HarpaxaeHue pabotHukos IToyeTHBIMH rpaMOTaMH W GJIAroapCTBEHHBIMH ITHCBMAMH B
CBA3H C NPO(ECCHOHATBLHBIMH NPa3THAKAMH, FOOUICHHBIMH JaTaMHu;

paspaboTka mporpaMm npodecCHOHANBHOM afaNTaluy MOJIO/BIX CHEMATHCTOR H (W)
HOBBIX PabOTHMKOB K YCIOBHAM pabOTEl B KOJUIEKTHBE, KOPIIOPATUBHOH KYJIBTYPE, CTHIIO
paboTBl PYKOBOIHTENEH, 0COOEHHOCTAM MEKIHYHOCTHBIX OTHOIICHHIA;
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COBEPIICHCTBOBAHUE CHCTEMBI IIPO(ECCHOHANBHOrO 00YYEHHMS, IPOBEICHHE BHYTPEHHETO
00y4eHHs, B T.4. OpraHH3aIHs MEPONPUATHH, HAIIPABIEHHBIX HA CILIOYEHHE KO/UIEKTHBA;

[IPOBCIICHHUE KOPIOPATHBHBIX NIPa3/{HUKOB B CBA3M ¢ NMPO(DECCHOHAIBHBIMH MTPa3(HUKAMH,
H0OMIEHHBIMH JIaTaMH;

YIyUIIECHHE YCTIOBHI TpPY/a, OpraHH3alui pabouux MecT.

16. @opmupoBanue H Pa3BHTHE KOPIOPATHBHOIO CTHJIS

16.1.  Koprnopatusmeni crump Vupexuenus dopMupyercs ¢ YY4E€TOM MHCCHH,
CTPATerHYeCKHX NEJICH H 33729 yYPEexKIEHHS, B COOTBETCTBHH C OCHOBHBIMH NPHHIMIIAMH
TIPaBHIIAMH M HOpMaMH JIJIOBOM 3THKH.

16.2. BHEIIHUM 3]I€MEHTOM KOPIIOPATHBHOTO CTHIIS SIBJISETCH KOpIIOpaTUBHAs CUMBOJIHKA
Yupexzaenus: nororun, GUpMeHHbIE GIaHKM, CTPOTHIl I€IOBOH CTHIIL OZEKIbl, IPUBETCTBHE,
T.e. oOpallleHHe KO BCeM (COTpY/IHHMKAM, TOCTSM) IPH BCTPEYE C BEIPAKEHHEM Apyxemoous,
I00poKeNTaTeTBHOCTH.

HUcnone3yeMslit KOPIIOPATHBHBIA CTHIIb SBJISETCS BasKHBIM (baxTopoM dopMupoBaHUS
MMHKA YYpeKICHAS U CTPATErMH Pa3BUTHS €r0 CBs3ei IIPH OCYIECTBIICHHH JIeSTeIbHOCTH.

17. Kontpousb 3a cof/i10/ieHHeM NPaBHJI 1e10B0i ITHKH

17.1. Ilepeuynoe 3HakoMcTBO ¢ KoZeKCOM BHOBb IPHHUMAEMBIX B YUpEKIEHHE
PabOTHHKOB OCYIECTBIIAETCS M0/l POCITHC.

17.2. JIna xoHTpons 3a cobmomenueM Hacrosmero Kojexca MoeT OBITH obpazoBaHa
KOMHCCHS 110 I€JIOBOH 3THKE, ABJAIONIAACA COBEIIATENBHBIM OPraHOM.

17.3. IlonojkeHHe O KOMHCCHM IIO [I€JIOBOH 3THKE M €€ COCTAaB YTBEPXIAIOTCS
3aBEAYIOIMM Y4PekK/IeHHS. Pellenns KOMUCCHH 1O JEIOBOH 3THKE HOCAT PEeKOMEHIATENbHbII
XapakxTep.

17.4. Texyuiuii KOHTPOJIb HaJl BEITIONHEHHEM HOPM, H3/I0KeHHBIX B Koziekce, BO3JIOKEH Ha
HETIOCPE/ICTBEHHOTO PYKOBOAUTEINs pabOTHHKA, EPHOAHYECKHIT KOHTPOJIb - HAa 3aMECTHTeleH

3aBEAYIOLIETO.
18. Iloyep#xanue H yKpelieHHe HMHIAKA U PENYTAIMH YUpe:KIeHns

18.1.  VupexieHue MNONIEPKUBACT CBOM  CIHOKMBIIMHCA MMHDK M [POBOIMT
LE/ICHANPAB/ICHHYI0 paboTy 10 (OPMHPOBAHHMIO €ro IIONOKHTEIBHBIX 4YepT B LEIAX
oOecniedeHUs peaan3aliid MUCCHH, Tlenell 1 3aJ1ad.

18.2. Bee pabotauku 06s3aHb! 3a00THTECS O MOUIEP/KAHUH PENYTAIMH YUPEKICHHS, KaK
OpraHM3allH{ C BBICOKHMHM 3THYECKMMM NPHHIMIIAMH, a TAKXKe BO3JEP)KMBATLCA OT JICHCTBHIL,
CIIOCOOHBIX TIPAMO MJIM KOCBEHHO HETaTHBHO OTPA3HTLCS Ha ee penyramud. Ecim umerorcs
OCHOBaHMS ~ CYMTATh, YTO KAKOH-TMOO pabOTHMK CBOMMH  JIEHCTBHAMHM  HApylIaeT
3aKoHomarenbCTBO Poccuiickoif Menepanun, YCTaB WM BHYTPEHHHE JOKYMEHTBI, BKIIOHYAs
Hactoamui Kojeke, Win coBepmiaeT MHEIE IEHCTBHS, MOIYIHE HETaTHMBHO OTPA3MTLCS HA
HUMH/IKE M PeNyTalMud YupexIeHusa, To 00 3TOM HA/UIeKHT IOCTABUTh B M3BECTHOCTDH, B
3aBHCHMOCTH OT CHTYAallHH, CBOCTO HENOCPEICTBEHHOrO pPyKOBOAMTENsA. HemocpeacTBeHHBIH
PYKOBOJIUTE/Ib 3afBUTE/A IPH IOJIY4eHHH COOOIIEHHMS O NEHCTBUSX, CIIOCOGHBIX NMPHYHHHTH
BPEIl HMU/IKY W PENyTalHH YIPEK/ICHHUS, B yCTAHOBIEHHOM IIOPAJIKE OPraHM3YeT IIPOBEPKY €0
AOCTOBCPHOCTH M IIPHHHMAET MEphI IO IPEAOTBPAlIEHHIO BPEJHBIX MOCIeACTBHH. Kaskmomy
3a4BUTE/II0 O ACHCTBHSAX, CIIOCOOHBIX NPUYMHHTL BPEX UMHDKY M PEIyTalHH YUpe:KICHUS
rapaHTHPYeTCsi KOHQHUICHUMANLHOCTh HHOPMALHK O (aKTe ero cooBLICHHs M OTCYTCTBHE
KaKoro-To HM OBLIO mpecienoBanus. Ecim 3asBHTENb NEpeiaeT 3aBe/IOMO JIOKHBIE CBEIECHHS,
[IOpOYaIue YEeCTh M JIOCTOMHCTBO JAPYrOro JMIA, TO 3asABHTEIb MOXKET ObITh IpHBJIEYEH K
YCTaHOBJICHHOH 3aKOHOJaTebCcTBOM Poccuiickoit Deepaliui 0TBETCTBEHHOCTH.



18.3. IlyGnuudble BBICTYIUICHMS 10  BONPOCAM  JIEATENBHOCTH — YUPEKICHUA
OCYIIECTBIISIOTCS €r0 PYKOBOIUTENAMHA. PabOTHUKH JIOJDKHBI BECTH JIHCKYCCHH B KOPPEKTHOH

dhopme.
19. Mepbl, IPHHEMAEMbIe K HAPYIIHTE/ISAM NPABHJI U HOPM JIeJI0BOI STHKH

19.1. Hapyuiexue mpaBul 1 HOPM JIEJIOBOH 9THKH, COIEPKAIIUXCSA B HACTOSIEM Konexkce,
MOT'YT ABJISATHCS OCHOBAHHEM JUIS PACCMOTPEHMS HWH(OPMAIMK O HAPYIICHUH C NPUHATHEM MEp
K HapYIIHTENTIO B YCTAHOBJICHHOM 3aKOHOJATeTbCTBOM Poccuiickoi Deieparui Mopsjke.

Kosuiektus Yupex/aeHus MO PELIEHHI0 €ro PYKOBOAMTEIS MOXET pacCMaTpHBATh thakt
HecoOmonenus paboTHUKOM Hacrosmero Kozjekca u BBIHOCHTH IIO HMTOraM PacCMOTPEHHA
o0ulecTBEHHOE IIOPHUIIAHHE.

19.2. B cinyuyae HeoOX0AUMOCTH, TOJIKOBaHHE HOpPM Koziekca oCylecTBIAET 3aBE/YIOIIHH
YupexaeHus.

20. 3akJII0YHTeIbHBIE TTOJI0XKEeHUA

20.1. 3aseayroumii paccmaTpuBaeT HacTosiuid Kozxekc, BHOCHT B HErO H3MCHCHHA H
JIOTIOTHEHHS], @ TAK)KE ONPEIeTseT OCHOBHEIE HAIPABJICHHA peanu3anun Hacrosmero Koaekca.

20.2. Kogekc yTBep KIaeTCs 3aBEIYIOLIIM.

20.3. PabotaukaM YupexkaeHUus 00ecrneduBacTCs BOZMOXKHOCTD U3YICHUA U cobnroaeHus
HACTOAIIIET0 MOJIOKEHUS B CBOEH NPOhECCHOHAILHOM IEATEIEHOCTH.

20.4. Texcr Hactosuero Kojekca pasmenaercst Ha oQHIMaIbHOM caiTe YUperkIeHHs.



